
Apprentice End-Point Assessment Journey
Level 3 Business Administrator 

On-programme  
learning

Quality 
assurance  

and grading

ESFA  
certification

Minimum  
12 months

Fail/Pass or  
Distinction

Time

Venue

Requirements

Attendees

•	 Level 2 English 
and maths

•	 Portfolio 
of learning 
- reviewed 
remotely prior to 
progressing to EPA

•	 Project – reviewed 
remotely and 
question provided  
to answer during  
the presentation 
prior to EPA

Call the 
scheduling team  
on 01302 363 277 

Gateway and 
scheduling

60 minutes

Remote or face- 
to-face under 
exam conditions

PC/laptop, Wi-Fi 

Apprentice,  
end-point 
assessor

Knowledge test

 
45 minutes

Remote or face-  
to-face under 
exam conditions

PC/laptop,  
Wi-Fi, Portfolio 
of evidence 
to reference 
(optional)

Apprentice,  
end-point 
assessor, line 
manager 
(optional)

Portfolio-based  
interview

 
15 minutes plus 
15 minutes Q&A

Remote or face-  
to-face under 
exam conditions

PC/laptop,  
Wi-Fi, Questions 
to be answered 
(provided by 
Highfield)

Apprentice,  
end-point 
assessor, line 
manager 
(optional)

Project presentation

Please note that this document is subject to changes in the assessment plans.  Agreed assessment schedule to be confirmed by our scheduling team.
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Apprentices who started their apprenticeship on or after 10 September 2020 will be assessed against AP03.


